Greater Saskatoon Catholic Schools

1) Click on Saskatoon Public Schools

T TP

2) Click Need an Account? Click Here
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3) Enter a username and password of your preference. Fill out the household information. Make
sure to select the proper Category® Under 18 — Not for Profit

4) Fill out all of the required fields.

5) Click Save on the bottom left corner of the page.

6) Once the account is created you can make adjustments in “My Account”. You must login to
access My Account.
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HOOL FACILITY

Greater Saskatoon Catholic Schools

1) Click on Saskatoon Public School Division or Greater Saskatoon Catholic Schools
2) Click Login
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3) Enter/Username and Password
4) Click Login

5) Click on Search
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6) Click on Facility Search
7) Choose your Location, Type, and Subtype

8) Search
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9) Click on the Date/Month/Day
10) Once date is selected click Search

Note: Weekday schedule is 6pm — 10pm, Weekend Schedule is 9am — 9pm.

11) Choose start time and click Search

Impring Dxgrming
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12) Select type i.e. Gymnasium

13) Select Subtype and click Search
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14) Select time blocks for each event.
15) Click Add To Cart or Clear Selection if you have made an error.

16) Type in the purpose of your rental. Click No if no tables or chairs are required.

17) You must have $2M general liability. Sefect “Yes” to agree. Proof of insurance is required
upon request.
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18) Do you require tables and/or chairs? Select Add boxes. Enter Quantity.
19) You must have $2M general liability. Select “Yes” to agree. Proof of insurance is required
upon request.

20) Select | agred with the above* (Waiver Form)
21) Select Continue
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224 If you are finished booking click Proceed to Checkout.
3) Click on Continue Shopping if you would like to bookymore tim

24) If you have you’ve made a mistake click Empty Cart

25) If you would like to pay your balance by credit card click Pay Old Balances

and dates.

Proceed to check out selected:
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26) Click Continue to finish the request or Back to Shopping Cart to continue Shopping
27) Repeat steps to request another booking. See below
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28) Click Proceed to Checkout when finished. Select Continue, Select Submit.

Please note: We thank you for your patience as we continue to work through implementation.

Block booking or selected pattern booking is not an option at this time. We will reject a booking of this
nature as it blocks all times from selected date to date.

Each date, space, purpose of the rental, and time required will need to be booked individually.

You will be asked for the purpose of your rental for each time block booked. Time blocks are in half hour
increments. Please book your events accordingly on the % hour. You will be asked if you require tables and
chairs on each time block entry. You may choose continue shopping after each entry or proceed to checkout
when complete.

If you require assistance please contact Lisa Craig at craigl@spsd.sk.ca

Sincerely,

Brenda Thibodeau, Rental Supervisor, Saskatoon Public Schools
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