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Computer and Job Skills Training Program

Program Start Date - March 6", 2018

Ms Word

Basic Computer Concepts &
Devices

Understanding Computer
Operating Systems & Working with
Ms Windows

MS Word: An Overview
Keyboarding & Typing
Resume & Cover Letter
Internet: Concepts & Tools
Online Job Search skills

Career Action Planning

MS Word Class Schedule

(15 Week Sessions)

ClassA®  Tuesday 9:30am-12:30pm
ClassB  Saturday 10am-1pm
“Childminding available

MS Excel
Ms Excel: An Overview

Understanding & Building
Spreadsheets

Working with Formulas &
Functions

Working with Charts
Keyboarding & Typing
Resume & Cover Letter
Interet: Concepts & Tools
Online Job search skills

Career Action Planning

MS Excel Class Schedule
(15 Week Sessions)
Thursday  9:30am-12:30pm
Saturday 2pm-Spm
“Childminding available

Eligible Clients

Women and men, 18 years
and older
Lived in Saskatchewan for less

than s years
Legally entitied to work in
Canada

Actively seeking employment
Minimurm CLE 3 (for MS
Word)

Minimunm CL8 & (for MS Excel)

Funded by :

Government
o
A saskatchewan

To reister, please contact:

Intenationsl Women of Saskatoon
301336 5% Ave. North

Phone: 306-578-6611
Emat: clp.ws@gmai.com




